
WELCOME TO THE CHS READERS GROUP 

MINISTRY SCHEDULER PRO 

I wanted to make sure you have created your account in Ministry Scheduler Pro (MSP)  If you 

have not, I suggest you do so soon.   You will be able to set up reminders for your assignments 

at times that are convenient to you—be that a week prior to 2 days prior.  You'll also find your 

schedule for the period and be able to see who else is serving with you.  Plus, if you use a 

calendar program on your phone or tablet, you can have MSP send your schedule to your 

calendar.  I find this very handy personally.   

Every couple of months, Eva will request your 'Cannot serve this date' information.  Please 

respond as quickly as possible so the schedule can be generated without scheduling you on for 

a date when you are away.  But, since life happens in between, if you have a last minute change 

of plans or are ill, you will be able to 'Request a sub' when you get the notification of your 

upcoming assignment. 

Call me if you have any problems or questions about using the program or how to setup your 

login and I'll walk you through the process. 

 

WHERE TO FIND READINGS 

 On the CHSNews that goes out every Thursday, there is a link to the readings so you can 

practice them in advance of your assignment.   Scroll to the Sunday Services section,  and click 

on the 'Find the lessons appointed for Sunday here.'  I don't regularly send the readings to those 

assigned for a given Sunday but will include you in my email of the bulletin  (for the week you 

are assigned) when I send the bulletin to the website.  

And, if you are reading the Prayer of the People (POP), know that one of the ushers will bring 

the prayer requests slip to the lectern (preferably just before the service starts).  Most, but not 

all, of the forms of POP have places where you can insert these special prayer requests.  If the 

POP form for a given week, does not include such a sentence, read through the prayers 

beforehand  and see where you think it would be most appropriate to include reading the 

list.  There is no set place or time for this; it is up to your discretion. 

 I am also going to try to have a large font format at the lectern as it will be easier to read and, if 

you are doing the POP from the Book of Common Prayer (BCP), you won't have to scramble 

looking for a prayer book as I did recently. 

 

TIPS FOR READERS 

1. When it is time for you to move to the lectern, walk to the middle of the aisle and bow toward 

the altar, reverently and intentionally.  Then proceed to the lectern wherever it is located, 

generally near the altar.  After the reading, do the same in reverse. 



2. The microphone at the lectern is uni-directional.  Unless you speak directly into the mic, you 

may not be heard well, or at all.  Adjust the mic to your stature before you speak. 

3. Announce the reading.  Before each reading there is information about where in the bible the 

passage is found.  'A reading from.....'   or 'The psalm appointed for today is....'  At the end of the 

reading pause for a moment of silence (this lets listeners know the reading is ended) before 

saying ‘Hear what God is saying….'  Wait for the people to respond before moving away from 

the lectern. (There is no pronouncement as the end of the Psalm.) 

When introducing the Psalm, let the people know how you will read—Responsively by whole 

verse, half verse or in unison. 

4. Read slowly and enunciate each word.  You are not racing to get through the reading; you 

want listeners to hear and understand the words and meaning of the reading. You are reading 

scripture, not the newspaper. 

5. Sometimes the Old Testament (First Reading) contains strange looking names of places or 

people.  If you are unsure as to the pronunciation, ask one of the Deacons, the Priest or 

someone who has a little more experience with those strange sounding names. 

6. Use short pauses between sentences or phrases and look up at the congregation once in 

awhile.  You don't need to make eye contact but looking up makes listeners feel as though you 

are speaking directly to them and not just reading from the paper in front of you. 

7. Above all, RELAX!  You'll do just fine.  And, if you fumble, just remember, even those of us 

who have been readers for more years than we care to remember make mistakes too.  It's not 

the end of the world.  God is with you.  It will all be OK. 

 

God bless you.  Thank you for giving of your time and talent to this ministry.   

 


