Advent/ Christmas/ Epiphany Rubrics 2025

Lay Minister Guide for Services

Advent November 2025-
Epiphany February 2026

8am and 10am

Red- Priest
Green- Acolyte
Blue- LEM
Purple- Reader

Brown= All
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Rite | * 8am Service

Before Worship : Check the altar book - Light altar candles,Check
Gospel Reading

If there is a LEM they may vest.

Ushers / Greeters Handout Bulletins

“intercession” sheet on the narthex to add names for prayers-

if sheet is not on table- it is in the altar guild room on the counter to
the right side of the sink

Prelude *
Ministers lay and ordained gather in the narthex- enter from Right Side
doors

Gathering Hymn *

Ministers process from Narthex to Altar using Aisle to the Right of the
children’s section

Light advent candles, raise advent wreath

LEM can go to seat (on the left of the priest)

The Word of God * BCP 323 [ At the Advent Wreath]
All ministers are seated

Readings
Reader approaches ambol/lecturn- bows at the crossing / altar

Psalm
Read in unison/ Or responsively by half verse

Epistle
Reader returns to seat

Gospel- [Process to the Baptismal Font in rear of Church]

Sermon [facing the choir]
Lay ministers / Congregation can be seated

Nicene Creed [from chairs/kneeler]
All Stand for creed
Greeters give the reader the intercession sheet

Prayers of the People
Reader approaches lectern- bows at the crossing/altar
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Confession/ Absolution [location 6]
Priest gives absolution

Peace

Greet one another with a sign of peace

Priest says offertory sentence.

Ushers / Greeters come forward with offertory plates take the
collection

Bread and Water and Wine are already on the credence table

The Offertory Hymn
Alms / Plates are presented to priest for blessing placed on the
credence table

Holy Eucharist

Priest sets the table-

“Stack” on altar, removes veil and burse

Move Bread, Wine, Water (Cruets) from credence table to altar

Distribution of Sacrament
Bread/ Wine to Altar Party

Ushers invite congregation to the station

Congregation receives from stations in front of the altar
Once everyone has received

Priest consumes or places reserve in Aumbry

Stack is reset and placed on the credence table

LEM can go back to seat

Eucharistic Prayer Continues

Announcements
Announcer comes forward bowing at the cross/altar

Blessing
Priest blesses people from Server Seats

Missional Hymn
LEM and Priest Recess out the left Aisle

Dismissal
All Ministers recess from the altar to the doors of the narthex
Priest dismisses the people from the doors

Postlude *
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Rite Il * 10am Service

Ministers lay and ordained gather in the narthex-

Acolyte and LEM please vest

Ushers/ Greeters - Distribute bulletins

Take count of congregation

Invite 2 people to present the bread and wine at the offertory
Make sure that there is a prayer sheet on the table in the narthex

Prelude *
Usher/ Greeter Ring the Outside Bell 3 times

Gathering Hymn *

Ministers process from Narthex to Altar using Right Side Aisle
Acolyte first

Choir Members (who want to)- peel off

LEM second

Priest last

Acolyte place cross in Bishop’s chair holder, light taper and

Process to Advent Wreath - give Parishioner taper light advent wreath
Priest remains

Acolyte and LEM go to seats

Liturgy of the Word
Priest goes to seat
All Seated

First Reading/ Psalm
Reader approaches lectern- bows at the crossing/altar

Second Reading
Reader approaches lectern- bows at the crossing/altar

Gospel Procession
Ministers process down left side Aisle to Baptismal Font

Acolyte hold gospel book

Gospel *
Return Gospel Book to Altar/ Stand
Ministers Process up Right Side Aisle
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Sermon

Lay ministers can be seated

Ushers Count the congregation all in attendance including clergy,
choir etc

The Nicene Creed
All Stand for creed

Prayers-of the People*
Reader approaches lectern- bows at the crossing/altar
There are no prayers of the people in Advent - the prayers for the

community are part of the Eucharistic Prayers-
Ushers place the intercession sheet on the altar

Confession and absolution
Priest gives absolution from station 6

The Peace

Greet one another with a sign of peace

Priest says offertory sentence:

People chosen by Ushers come forward with Bread, Water, and Wine
Acolyte/ LEM presents the Bread , Water and Wine to Priest

Ushers take offertory plates/ Alms basins to collect the financial
offerings

The Offertory Hymn *

Priest sets the table- “Stack” on altar, removes veil and burse
Acolyte brings the Bread, Water and Wine to priest & then Washes
priest’s hands

Doxology *

Special Offering Presented (Bless the Wagon/ Bless the Prayer Shawls
etc)

Ushers/ Greeters bring forward the alms

Acolyte take alms present to Priest

Priest blesses the Alms

Alms are then placed on the credence table at station 6

Communion Hymn *

Ushers invite folks to come forward for communion

If anyone is unable to come forward Distribution of Communion let
priest know

Bread/ Wine to Altar Party
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Then congregation receives at station in front of altar

LEM and Priest to distribute to any folks in pews

Priest consumes or places reserve in Aumbry Stack is reset
Acolyte or LEM place the stack on the credence table

All Lay ministers go back to seats

Eucharistic Prayer Continues
Blessing
Priest blesses people from the server’s seats

Announcements
Announcers come forward to lectern- bows at altar/cross

Missional Hymn *

Acolyte Gets cross, stands behind altar

Acolyte starts moving on 2nd verse, heading down left side aisle.
LEM and priest Bow in unison at priest’s lead

Recess to the Narthex door-

Acolyte first

If any choir members recess it will be following the cross.

LEM second

Priest third

Dismisal
Priest dismisses people after the Hymn

Postlude
All may unvest and return for coffee hour



